
	4.B. TRACING ACTION HISTORY OVERVIEW

	Case management step
	Step 4: case plan implementation (or earlier – e.g. directly after step 1: identification and registration –  depending on need)

	Core / supplementary form
	Supplementary form

	When to complete
	Entries should be made on an ongoing basis during the tracing process and as soon as possible after a tracing action is taken.

	Who should complete
	Assigned caseworker to the case.

	Purpose of form
	To provide a detailed timeline and history on all tracing actions taken by the caseworker on the case. 
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	TRACING ACTION HISTORY

	Case ID number:

	1. HISTORY OF TRACING ACTIONS TAKEN 

	Date of action
dd/mm/yy
	Action taken
	Who was being traced
	Location of tracing
Country, province, district, city/village
	Details of tracing action and outcome
	Outcome 
	Next steps/action
	Due date
dd/mm/yy

	





	[  ] Individual tracing
[  ] Referral to ICRC
[  ] Photo tracing
[  ] Mass tracing list
[  ] Referral to NGO
[  ] Other
	
	
	
	[  ] Successful
[  ] Unsuccessful
[  ] Pending

	
	

	





	[  ] Individual tracing
[  ] Referral to ICRC
[  ] Photo tracing
[  ] Mass tracing list
[  ] Referral to NGO
[  ] Other
	
	
	
	[  ] Successful
[  ] Unsuccessful
[  ] Pending

	
	

	





	[  ] Individual tracing
[  ] Referral to ICRC
[  ] Photo tracing
[  ] Mass tracing list
[  ] Referral to NGO
[  ] Other
	
	
	
	[  ] Successful
[  ] Unsuccessful
[  ] Pending

	
	

	





	[  ] Individual tracing
[  ] Referral to ICRC
[  ] Photo tracing
[  ] Mass tracing list
[  ] Referral to NGO
[  ] Other
	
	
	
	[  ] Successful
[  ] Unsuccessful
[  ] Pending

	
	

	





	[  ] Individual tracing
[  ] Referral to ICRC
[  ] Photo tracing
[  ] Mass tracing list
[  ] Referral to NGO
[  ] Other
	
	
	
	[  ] Successful
[  ] Unsuccessful
[  ] Pending

	
	

	





	[  ] Individual tracing
[  ] Referral to ICRC
[  ] Photo tracing
[  ] Mass tracing list
[  ] Referral to NGO
[  ] Other
	
	
	
	[  ] Successful
[  ] Unsuccessful
[  ] Pending

	
	

	





	[  ] Individual tracing
[  ] Referral to ICRC
[  ] Photo tracing
[  ] Mass tracing list
[  ] Referral to NGO
[  ] Other
	
	
	
	[  ] Successful
[  ] Unsuccessful
[  ] Pending

	
	

	





	[  ] Individual tracing
[  ] Referral to ICRC
[  ] Photo tracing
[  ] Mass tracing list
[  ] Referral to NGO
[  ] Other
	
	
	
	[  ] Successful
[  ] Unsuccessful
[  ] Pending

	
	

	





	[  ] Individual tracing
[  ] Referral to ICRC
[  ] Photo tracing
[  ] Mass tracing list
[  ] Referral to NGO
[  ] Other
	
	
	
	[  ] Successful
[  ] Unsuccessful
[  ] Pending

	
	

	





	[  ] Individual tracing
[  ] Referral to ICRC
[  ] Photo tracing
[  ] Mass tracing list
[  ] Referral to NGO
[  ] Other
	
	
	
	[  ] Successful
[  ] Unsuccessful
[  ] Pending

	
	



 of 2
Tracing Action History
